
New Employee Information Sheet

Full Legal Name (Please provide a copy of photo ID)

Current Mailing Address

Home Phone Number

Cell Phone Number

Email Address

Birth Date

SIN (Please provide a copy of your SIN)

Payroll Information: Please attach a void cheque, or complete the fields below, or provide a Direct

Deposit Form from your bank.

Transit No.

Bank No.

Account No.

Emergency Contacts: In the case of an emergency at work, or in the event that you are absent and we

cannot reach you, we will contact one of your emergency contacts below.

Emergency Contact #1

Name

Relationship to you



Home Phone Number

Cell Phone Number

Email

Emergency Contact #2

Name

Relationship to you

Home Phone Number

Cell Phone Number

Email

*This Record will be kept in your employee file.  Please remember to keep this information up-to-date; any

changes should be provided to the _____________.

Templates and other resources from LINK HR Inc. are provided for clients for informational purposes only. Clients may use templates as is, or as a

starting point for their own documents. LINK HR Inc. assumes no responsibility for the validity, enforcement, or effectiveness of its templates and

other client resources. Always consult with our team or your legal counsel before implementing any new policies or procedures at your organization.


